MCAI M5 2000 USER S MANUAL

7.6 SCORI NG

The options under the Scoring nmenu are ScanTools File, Manual Entry,
Chal | enge Test Item(s), and Clear Test Scores for a Class. These options
all ow you to score academ c tests, non-acadenic tests, and questionnaires.
Note that you select and score each test individually, even conponent tests
that conprise a nultipart test. A nultiple part test is actually any
conbi nati on of other test types. Each conponent test carries a user-

assi gned percentage of the total weight assigned to the conmbined test. As
each part is adm nistered and scored, students' grades are retained within
MCAI M5, After all parts have been adninistered and scored, MCAI M
recal cul ates and assigns a grade for the nultiple part test (based on the
wei ghts assigned to each part). The final grade on the nmultipart test is
used to update GPAs and cl ass standi ngs.

The followi ng steps sunmarize how to access this option under the
Scoring menu.

1. dick on the Magnifying dass icon. The Sel ect an Approved Course
selection list box (Figure 7-01) is displayed.

2. Highlight and sel ect an approved course for which you have been
gi ven access or double-click the desired course. The Eval uation
Managenment w ndow (Figure 7-02) opens.

3. Choose the Scoring option on the nenu bar. The Scoring drop-down
menu (Figure 7-65) is displayed.

% Fyaluation Management  {COURSE: MOZRMG4)

File Tables Maintenance | Scoring  Reports

Main ScanTaals File Arademic
E1EIE

Manual Entry on-fcademic

Challenge Test Item(s) Questionnaire

Clear Test-Cuestionnaires 4 |

Figure 7-65. Scoring Drop-down Menu
4. Choose the desired option

7.6.1 ScanTools File

This option allows you to score test results provided in a data file
produced by ScanTools II. The instructions bel ow descri be how to process
the data on the flat files for academic tests, non-academc tests, and
qguestionnaires. Refer to Appendix C for instructions on producing the
scanned dat a.

WARNING. I n order for the scoring process to proceed correctly, you nust
be very diligent in nmaking three selections: (1) the correct class, (2)
the correct test, and (3) the correct data file containing student
responses.

e |f you select the correct test and data file but the wong class, you
may receive a nunber of individual nmessages on each student whose SSN
does not appear in the class roster. These nessages could indicate that
you have selected the wong class or data file. |If you suspect this is
the case, click the Quit button to exit the scoring function
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e |f you select the correct class and data file but the wong test, MCAI M
will score the wong test with potentially disastrous results for each
student’s score, class standing, and GPA. Your only recourse when you
di scover this nmistake is to clear test scores, which can be tine
consuni ng.

e |f you select the correct class and test but the wong data file, you
may receive a nunber of individual nmessages on each student whose SSN
does not appear in the class roster. These nessages could indicate that
you have selected the wong class or data file. |If you suspect this is
the case, click the Quit button to exit the scoring function

At the end of the scoring process, MCAIMS will allow you to print a series
of reports. Choose the Yes option to verify your test results. |[If you
suspect that you have selected the wong class, test, or data file, you can
clear test scores and restart the scoring process.

HI NT: Ensure that you select the correct data file to score because MCAlI M5
cannot nake this determ nation for you. |If you are unsure about the
contents of the data file, check it out under ScanTools Il software before
proceeding with the scoring function. Refer to Paragraph C. 3.3, Post-Scan
Actions, under Appendix C

HI NT: Before you begin scoring, ensure that the data file has not already
been scored if you wish the data to be treated as an original scoring

O herwi se, the systeminvokes the Max Retest value. |[|f the test has

al ready been scored, select Clear Test Scores for a Class. The test data
will then be treated as an original scoring

7.6.1.1 ScanTools File - Acadeni c

This option allows you to score test data produced by ScanTools Il software
for an acadenic test.

When you score a test for all or just a few students, the systeminitiates
two cal cul ati ons:

e« GPA for those students with a valid test score

e (Cass standings for everyone except those who have previously been
i ndi vidual |y dropped.

HINT: Results for non-academic tests are used for historical purposes
only. Results for academic tests (which are based on | earning objectives)
are used to conpute a student's GPA and class standing. However, sonetines
you may want to admi nister and score an acadenic test but prevent the test
score frominpacting the student's GPA and class standing. |n those
circunstances (e.g., when you adm nister prelininary or pop tests), you can
clear the test results (Paragraph 7.6.4).

e The test data produced in a scanning session may contain responses for
nmul ti ple versions of the sane test.

e The process for scoring test responses produced by a scanner takes into
consideration any test itens that nmy have previously been chall enged.

e Scoring test data that were previously scored as an acadenic test (i.e.,
a retest) invokes the Max Retest value. The value of the subsequent
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test assigned at the Cass record or the student's actual score

(whi chever is lowest) will be recorded and retained along with al
previ ous scores. However, only the retest score is used in conputing
GPAs/ O ass St andi ngs.

e |f you score test data for a test that has already been scored, the
system automatically i nvokes the Max Retest value for a retest.

e |If you wish to rescore test data that you want to function as the
original scores (i.e., not invoke the Max Retest value), you nmust first
choose the option Cear Test Scores for a C ass.

HINT: |If you are scoring a data file that you want to be treated as
original scores, ensure that no scores already exist for the test

record. |f scores exist, clear the existing scores (Paragraph 7.6.4) so
that the test data will then be treated as an original scoring.

O herwi se, the systemw |l invoke the Max Retest val ue established on
the cl ass record.

1. Fromthe Scoring drop-down menu (Figure 7-65), choose ScanTool s
File. Then choose Acadenmic. The Processing Scanner Cutput from
Form No. 30423 dial og box (Figure 7-66) opens.

Processing Scanner Output from Form no. 30423 ﬂﬂ
Class Status: IN SESSION MP TestiD: NiA
CrsiFYIClass: [MzRMGA2/2002050 =
TEST ID TEST TYPE TEST TITLE E
P0362X SUBJECTIVE PATROLLING PRACTICAL
P0859X SUBJECTIVE COMBINED ARMS PRACTICAL
PB605X SUB.JECTIVE FIRST AID PRACTICAL
SC123 SCALED CREDIT |SAMPLE SCALED CREDIT
W0362X WRITTEN PATROLLING WRITTEN
W0859X WRITTEN COMBINED ARMS WRITTEN
WE605X WRITTEN FIRST AID WRITTEN EXAMINATION E
A= 100% D=35%
Continue
B=85% E=0%
C=70% NR= D% Quit

Figure 7-66. Processing Scanner CQutput from Form No. 30423

2. Referring to Table 7-35, choose the class and test you wish to
score for the desired test.

Table 7-35. Processing Scanner Qutput from Form No. 30423

| TEM DESCRI PTI ON
Class Status Non-editable field depicting the status of the selected
cl ass.
Crs/ FY/ O ass Drop-down list fromwhich you may choose the desired
cl ass.
MP TestID Non-editable field depicting the nmultipart test ID (if

applicable) for the highlighted test. Note that each
conponent test of a nultipart test is scored separately.

Test ID Non-editable field depicting the test identifier of al
avai l abl e | ocked tests.

Test Type Non-editable field depicting the test type of the
corresponding test. |If a Scaled Credit test is selected,

the percentages applied to each answer will appear in the
| ower left corner of the dialog box (e.g., A=100% B=90%
C=80%) .

Test Title Non-editable field depicting the title of the
correspondi ng test.
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3. Cdick on Continue. The Qpen File dialog box opens under the
Backups fol der of MCAIMS. Select the data file containing test
responses for the class/test you wish to score. The system
perforns student and test version checks.

WARNI NG Ensure that you select the correct data file for the
class and test you have already sel ected. MCAI MS cannot deternine
if you select the wong file. |If you select the wong data file,
MCAI M5 coul d score the test responses against a test, with
potentially disastrous results for scores, class standings, and
GPAs. A nunber of nessages advising that a student is not in the
class (Figure 7-67) could indicate you have selected the wong data
file. |If you suspect you have selected the wong data file, click
on the Quit button to exit the scoring function. No student
records will be erroneously scored.

a. If the system does not recognize an SSN for anyone in the test
data for this class, a nmessage so advises you and presents three
scenarios to you (Figure 7-67).

Student Not in Class : ﬂll

This student, ADAMS, 987654321, does not exist in
the class. Please hit Continue to fix the SSHN, Skip to
go to the next record, or Quit to stop.

Continue | SKip Quit

Figure 7-67. Student Not in C ass

(1) If you wish to re-enter the SSN, click on Continue. The
Enter SSN for O ass dial og box (Figure 7-68) opens.

Enter SSN for Class 2002050 el

SSN: 987654321

MAME: ADAMS
Check sheet for correct S5NM:

Enter Correct S5N: ||

Done |

Figure 7-68. Enter SSN for d ass

(a) Re-enter the correct SSN (with no spaces or dashes)
in the field.

(b) dick on Done. The systemresumes scoring.

(2) If a student response nistakenly appears in this data file
(e.g., bubble sheet scanned with the wong stack of answer
sheets), click on Skip. The student is not scored and the
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system advances to the next data item (student) in the
file.

(3) |If you suspect you have selected the wong data file for
scoring, click on Quit. No student records are scored and
you recei ve a nessage so advising you. Cdick on K to
return to the Eval uati on Managenent w ndow.

b. If the systemidentifies a mssing or invalid test version, the

Invalid Version dialog box (Figure 7-69) opens so that you can
sel ect the correct version in the drop-down |ist.

Invalid ¥ersion el A

S5N: 789789777

MNAME: TRAYIS

Select correct version: |3 j

Done |

Figure 7-69. Invalid Version

(1) Mke a selection in the drop-down |ist.

(2) dick on Done. The systemresunmes scoring.

4. After performng student and test version checks, the system begins
recordi ng responses fromthe ScanTools Downl oad File and conputing
scores. Then a neter bar displays the system progress in
calculating statistics, updating databases, and witing student
GPAs. Upon conpletion of this process, a nmessage inquires if you
wi sh to run evaluation reports. Cick on Yes or No.

a. If you select Yes, the systempresents a series of reports
described in Table 7-36.
WARNI NG Run the reports to verify that you have scored the
correct data file against the class and test. |f you receive
unexpected results, you may need to clear the test scores and re-
score the test with the correct data file.
Table 7-36. Eval uation Reports
| TEM DESCRI PTI ON
Test I ncl udes nmean, nedi an, node, standard devi ation, nunber of
Statistics perfect scores, nunber tested, nunber passed and nunber
for Test ID |failed. Note that scores for retests will have | ower
statistics due to the Max Retest val ue.
Test I ncludes students listed by nanme, SSN, test version, and
Resul ts score.
Repor t
I ndi vi dual Li sts each test version scored and identifies the nunber and
Responses percent age of responses for each possible response (Ato E
Report and NR or no response) to a question. The correct answer
to each question is identified with an asteri sk.
Absent ee Lists the students by name, SSN, rank, and pl atoon.
Repor t
Failure Lists the students by name, SSN, rank, platoon, test version
Report (if appropriate), and score.
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| TEM DESCRI PTI ON
Scanni ng I ncl udes the nunber of sheets scanned and t he nunber of
Error sheets successfully and unsuccessfully scanned. The report
Report includes the following two lists, by SSN and nane, if

appropriate: a list of students not assigned to the class
and a |list of students with duplicate records (i.e., sane
SSN). In each case, no scores were recorded for such

st udent s.

b. If you select No, the system produces only the Scanning Error
Report .

7.6.1.2 ScanTools File - Non-Acadenic

This option allows you to score test data produced by ScanTools Il software
for a non-acadenmic test. There is only one version of each non-acadenic
test.

1. Fromthe Scoring drop-down menu (Figure 7-65), choose ScanTool s
File. Then choose Non-Acadenic. The Processing Scanner CQut put
from Form No. 30423 di al og box (Figure 7-70) opens.

21X

Processing Scanner Output from Form no. 30423

Class Status: IN SESSION MP TestiD: HiA

(ME R GNEEE S MO2RMGA/0212002050 =

TEST ID TEST TYPE TEST TITLE

Non-Academic  WRITING SKILLS EXAM REVIEW

Contihue

i

Quit

Figure 7-70. Processing Scanner CQutput from Form No. 30423

2. Referring to Table 7-37, choose the class and test you wish to
score.

Table 7-37. Processing Scanner Qutput from Form No. 30423

| TEM DESCRI PTI ON

Class Status |[Non-editable field depicting the status of the selected
cl ass.

Crs/FY/Class |Drop-down list fromwhich you nmay choose the desired cl ass.

MP TestID The nultipart test identifier does not apply to a non-
academ c test.

Test ID Non-editable field depicting the test identifier of al
avai | abl e | ocked non-academ c tests.

Test Type Non-editable field depicting the words Non-Academic. There are
no further delineations for this type test.

Test Title Non-editable field depicting the title of the correspondi ng
test.

3. Cdick on Continue. The Qpen File dialog box opens under the
Backups fol der of MCAIMS. Select the data file containing test
responses for the class/test you wish to score.

WARNI NG Ensure that you select the correct data file for the class

and test you have already selected. MCAIMS cannot determine if you
select the wong file. |If you select the wong data file, MCAI M
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could score the test responses against a test, with potentially

di sastrous results for scores. A nunber of nessages advising that a
student is not in the class (Figure 7-67) could indicate you have
sel ected the wong data file. |If you suspect you have sel ected the
wrong data file, click on the Quit button to exit the scoring
function. No student records will be erroneously scored.

4. If the system does not recognize an SSN for anyone in the test data
for this class, a nmessage so advises you and presents three
scenarios to you (Figure 7-71).

Student Not in Class 21|

This student, ADAMS, 987654321, does not exist in
the class. Please hit Continue to fix the S5H, Skip to
go to the next record, or Quit to stop.

" Continue Skip Quit

Figure 7-71. Student Not in C ass

a. If you click on Continue, the Enter SSN for Cl ass dial og box
opens (Figure 7-72).

Enter SSN for Class 2002050 2 =]

SSN: 987654321
MAME: ADAMS
Check sheet for correct S5N:

Enter Correct S5N: ||

Done |

Figure 7-72. Enter SSN for C ass

(1) Re-enter the correct SSN (with no spaces or dashes) in the
field.

(2) dick on Done. The systemresunmes scoring.

b. If a student response mistakenly appears in this data file
(e.g., bubble sheet scanned with the wong stack of answer
sheets), click on Skip. The student is not scored and the
system advances to the next data item (student) in the file.

c. |If you suspect you have selected the wong data file for
scoring, click on Quit. No student records are scored and you
recei ve a nessage so advising you. dick on OKto return to
t he Eval uati on Management w ndow.

5. After perform ng student checks, the system begins recording
responses fromthe ScanTools Downl oad File and conputing scores.
Then a meter bar displays the system progress in calcul ating
statistics and updati ng databases. Upon conpletion of this
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process, a nessage inquires if you wish to run evaluation reports.
dick on Yes or No.
a. |If you select Yes, the systempresents a series of reports
described in Table 7-38.
WARNING. Run the reports to verify that you have scored the
correct data file against the class and test. |If you receive
unexpected results, you nmay need to clear the test scores and re-
score the test with the correct data file.
Tabl e 7-38. Eval uation Reports
| TEM DESCRI PTI ON
Test I ncl udes mean, nedi an, node, standard devi ation, nunber of
Statistics perfect scores, nunber tested, nunber passed and nunber
for Test ID |[failed. Note that scores for retests will have | ower
statistics due to the Max Retest val ue.
Test I ncludes students listed by nane, SSN, test version, and
Resul ts score
Report
I ndi vi dual Li sts each test version scored and identifies the nunber and
Responses percent age of responses for each possible response (Ato E
Report and NVR or no response) to a question. The correct answer
to each question is identified with an asterisk
Absent ee Li sts the students by name, SSN, rank, and pl atoon
Report
Failure Li sts the students by name, SSN, rank, platoon, test version
Report (if appropriate), and score.
Scanni ng I ncl udes the nunber of sheets scanned and t he nunber of
Error sheets successfully and unsuccessfully scanned. The report
Report includes the following two lists, by SSN and nane, if
appropriate: a list of students not assigned to the class
and a |list of students with duplicate records (i.e., sane
SSN). In each case, no scores were recorded for such
st udent s.
b. If you select No, the system produces only the Scanning Error
report.

7.6.1.3 ScanTools File -

Questionnaire

This option allows you to process responses to a questionnaire produced by

ScanTool s

sof t war e

e There is only one version of each questionnaire.

e (Questionnaires are not scored.
each item

for

1

From the Scoring drop-down nmenu (Figure 7-65),
File.

A report nerely sumari zes the responses

choose ScanTool s

Then choose Questionnaire. The Processing Scanner Qutput

from Form No. 30423 dial og box (Figure 7-73) opens.
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21X

Processing Scanner Output from Form no. 30423

Class Status: IN SESSION MP TestiD: HiA

CrsiFY/Class: |mozRMG4D212002050 -l

[TESTID  [TEST TYPE [TEST TITLE [~
Questionnaire  |POSTGRAD
Questionnaire END OF COURSE CRITUQE FOR THE BASIC OFFICER C(

Contihue

i

Quit

Figure 7-73. Processing Scanner CQutput from Form No. 30423

2. Referring to Table 7-39, select the desired questionnaire.

Table 7-39. Processing Scanner Qutput from Form No. 30423

| TEM

DESCRI PTI ON

Cl ass Status

Non-editable field depicting the status of the sel ected
cl ass.

Crs/ FY/ d ass

Drop-down list fromwhich you may choose the desired
cl ass.

MP TestID The multipart test identifier does not apply to a
guesti onnaire.

Test ID Non-editable field depicting the test identifier of al
avai |l abl e | ocked tests.

Test Type Non-editable field depicting the word questionnaire.
There are no further delineations for this type test.

Test Title Non-editable field depicting the title of the

correspondi ng questionnaire.

3. Cdick on Continue. The Qpen File dialog box opens under the
Backups fol der of MCAIMS. Select the data file containing test
responses for the class/test you wish to score. The system
perforns student checks.

WARNI NG

Ensure that you select the correct data file for the

cl ass and questionnaire you have already selected. MCAI M5 cannot
determne if you select the wong file. If you select the wong
data file, MCAIMS could record those responses agai nst a
guestionnaire, with inaccurate statistical results. A nunber of
nmessages advising that a student is not in the class could indicate
you have selected the wong data file. |If you suspect you have
selected the wong data file, click on the Quit button to exit the

scoring function. No student responses will be erroneously
recorded.

4. If the system does not recognize an SSN for anyone in the test data
for this class, a nmessage so advises you and presents three
scenarios to you (Figure 7-74).
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Student Not in Class ; 21|

This student, ADAMS, 987654321, does not exist in
the class. Please hit Continue to fix the S5H, Skip to
go to the next record, or Quit to stop.

Continue | Skip Quit

Figure 7-74. Student Not in C ass

If you click on Continue, the Enter SSN for Class dial og box
(Figure 7-75) opens.

Enter SSN for Class 2002050 2 =]

SS5N: 987654321
MAME: ADAMS
Check sheet for correct S5N:

Enter Correct S5N: ||

Done |

Figure 7-75. Enter SSN for C ass

(1) Re-enter the correct SSN (with no spaces or dashes) in the
field.

(2) dick on Done. The systemresunmes recording.

If a student response mnistakenly appears in this data file
(e.g., bubble sheet scanned with the wong stack of answer
sheets), click on Skip. The student response is not recorded
and the system advances to the next data itemin the file.

I f you suspect you have selected the wong data file for
recording, click on Quit. No student records are scored and
you receive a nmessage so advising you. Click on K to return
to the Eval uation Managenent w ndow.

5. After perform ng student checks, the system begins processing
responses fromthe ScanTools Downl oad File. Then a neter bar
di spl ays the system progress in calculating statistics and updating
dat abases. Upon conpletion of this process, a nmessage inquires if
you wi sh to print reports.

a. |If you select Yes, the systempresents a series of reports
described in Table 7-40.
Tabl e 7-40. Scanned Test Reports
| TEM DESCRI PTI ON

I ndi vi dual Identifies the nunber and percentage of responses for each
Responses possi bl e response (Ato E and NNR or no response) to a
Report quest i on.
Absent ee Lists the students by name, SSN, rank, and pl atoon.
Repor t
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| TEM

DESCRI PTI ON

Scanni ng
Error
Report

I ncl udes the nunber of sheets scanned and the nunber of
sheets successfully and unsuccessfully scanned. The report
includes the following two lists, by SSN and nane, if
appropriate: a list of students not assigned to the class
and a |list of students with duplicate records (i.e., sane
SSN). In each case, no scores were recorded for such

st udent s.

b

Version 3.5
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you sel ect No, the system produces only the Scanning Error

report.
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